
Start

Eng:
investigate

need for after­
the­fact review

Construction
start 7/1/2015

or later?

Construction
cost

>$10,000?

Facility
constructed by

a PWS?

Eng: send
email to Mgr &

Dir to
recommend
penalty

Mgr & Dir
approve
penalty?

Mgr & Dir:
send email to
Fee Coord &
Eng approving

penalty

Eng: conduct
after­the­fact
plan review

Fee Coord: prepare
penalty letter & create
tracking record (cc
Eng & IPS Coord)

Fee Coord:
send penalty
letter to Dir for
signature

Fee Coord: mail
penalty letter to
PWS; notify IPS

Coord

Eng: draft
comment

letter, PA, or
PA/OP

Penalty paid?

Eng: issue after­the­fact
PA or PA/OP; notify IPS
Coord to remove both

plan review and
penalty fee deficiencies

Stop

No Penalty No Penalty No Penalty

No Penalty

Fee Coord:
update
tracking
database

Fee Coord: notify
Eng, IPS Coord, &
PWS of penalty

receipt

Fee Coord:
forward

payment for
deposit

No No No

Yes

Yes

Yes

No

Yes

Eng: issue after­the­
fact PA or PA/OP;
notify IPS Coord to
remove plan review
deficiency only

No

Yes

KEY

­ Director (Ken Bousfield)Dir

­ Manager Engineering/Construction Asst.
Sections (Ying­Ying Macauley and Michael
Grange)

Mgr

­ Plan Review EngineerEng

­ Fee Coordinator (Heather Bobb)Fee Coord

­ Rules Section IPS Staff (John
Oakeson or Jennifer Yee)
IPS Coord

Penalty paid
within 120
days?

IPS Coord:
remove

penalty fee
deficiency

IPS Coord:
penalty points
remain effective
for 3 years or until
penalty is paid

Stop

Yes

IPS Coord: create
dormant IPS points
& trigger penalty
payment date
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